
 

Town of Portola Valley 
Town Clerk's Office 
765 Portola Rd, 
Portola Valley, CA 94028 

SOLICITATION PERMIT 

APPLICATION 

 

Who Is Required to Obtain a Permit 

Any person(s) going door-to-door (within the town limits) with the purpose of selling or taking orders for goods, 
wares, or merchandise for present or future delivery of products or services is required to obtain a Solicitation Permit. 
Please note: Evangelical, missionary, religious, or political purposes that do not involve solicitation of contributions 
and/or are only requesting a signature are EXEMPT from obtaining a permit. 

How to Obtain a Permit 

Potential solicitors must submit this permit application in person along with the current processing fee during business 
hours at Town Hall, 765 Portola Road. The Town Manager will review the application to ensure the accuracy and 
validity of the applicant's information. Upon approval of the permit by the Town Manager, each solicitor in the 
applicant's group will receive a copy of the signed permit along with a copy of the Town's most recent Do Not Solicit 
list. Permits expire 90 days after issuance. 
For questions regarding obtaining a Solicitation Permit, please contact Town Staff at 650.851.1700 or by email. 

1. Applicant Information 
 

Applicant Name:  

Applicant Address:  

Telephone Number:  
 

Additional Participants: (if multiple permits are sought under one applicant, list the name of each participant over the age 
of eighteen years) 

 

 

 

2. Person or Organization for Whom Solicitation Will Be Made 

 
Note: Complete information is required. Provide the full name, address, and telephone number of the organization or 
individual on whose behalf the applicant is soliciting. 

Name, Address, and Telephone Number: (of the person or organization for whom the applicant will be soliciting) 

 

 

 

 

 

 

 

mailto:pvtownclerk@portolavalley.net


3. Vehicle Information 
 
Make, model, and license number of any vehicle applicant anticipates using in town in connection with the 
solicitation, if any. 

Make: 

  

Model: 

  

License Number: 

  
 

Permit Conditions 

Fee: The current processing fee, per the Town's Master Fee Schedule, is due in advance of soliciting, at the time this 
application is submitted. 
Do Not Solicit List: Upon approval, each solicitor will receive a copy of the Town's most recent Do Not Solicit list 
along with their signed permit. 
Expiration: This permit is valid for 90 days from the date of issuance. 

Applicant Acknowledgement 

I/We attest that the above information is true and accurate to the best of my/our knowledge, and understand that this 
solicitation permit does not constitute an endorsement by the Town of Portola Valley, or by any of its departments, 
officers, or employees, of the purpose of, or the person(s) conducting, the solicitation. 

Applicant Signature:  
 

Date:  
 

For Town Use Only 
 

Town Manager Signature:  
 

Date Approved:  
 

Permit Expiration Date (90 days from issuance):  
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